CONCORD HALL 

ARCHITECTURAL CONTROL COMMITTEE (ACC) GUIDELINES AND PROCEDURES

The Architectural Control Committee will consist of a minimum of three (3) to five (5) members appointed by the Concord Hall Owners Association (CHOA) Board.

The Architectural Control Committee members must be familiar with the CHOA Declaration of Covenants, Conditions and Restrictions.

The Architectural Control Committee members must attend all meetings every 2nd Monday of each month.

The Architectural Control Committee members must approve or disapprove all requests for modification(s) based on the covenants of the Concord Hall Owners Association.  (Please refer to articles 5 & 6 pages 12 of your copy of the covenants for restrictions).  All requests must be submitted before any work begins.

The Architectural Control Committee members must monitor the maintenance of the properties in the neighborhood and determine violations based on the covenants of the Concord Hall Owners Association.

When a violation(s) has been raised, it is important to note that no decision will be made by any one member of the Architectural Control Committee until careful discussion is made with the other members of the committee.  After a majority decision has been reached, the 1st notice will be mailed by the chairperson to the homeowner by both regular and certified mail.  

The 1st notice gives homeowner 14 days to address the violation. When possible, pictures will be inserted into the notice.

If the owner fails to address the violation, a second and final notice is sent on day 15 warning the owner that fines begin to accrue on day 30 or thereafter since 1st notice was mailed.  This second notice is sent by regular and certified mail.

If the owner has not addressed the violation(s) after a total of 30 days since the first notice was mailed, fines will begin to accrue after day 30. 
The treasurer will be notified so that monthly invoices for these fines can be sent to the owner.

On day 42 or thereafter, if the owner has not addressed the violation and/or paid the fine, the matter will be forwarded to the HOA's chosen attorney if agreed to by the committee and approved by the Board. The attorney has informed us that the fees are as follows:

· Warning of a lien                             $51.00*

· Notice of a lien                                $59.50* 

· Warning of a suit                             $68.00* 

· When litigation is pursued                hourly

No decision will be made by any one member until careful discussion is made with Concord Hall Owners Association. 

Note:  (*) asterisk denotes fees are subject to change.
